Tom Tran

From: Tom Tran [ttran40@csulb.edu]

Sent: Wednesday, October 01, 2008 2:50 PM

To: 'lab-sas@csulb.edu’

Subject: Jensen SAS Computer Lab - OpenOffice as a MS Office Alternative
Attachments: SaveFormat.pdf; Install.pdf

To: Jensen SAS Computer Lab Account
If you do not have MS Office or would like to learn of an alternative, please read on.

The purpose of this e-mail to let you know there is an alternative to Microsoft Office (Word, Excel, PowerPoint). Paying
$89 for a copy of MS Office is expensive. There is an alternative within our budget, FREE. That is OpenOffice which has
similar applications as Word, Excel, and PowerPoint.

Pros:
o Able to open MS Office document, up to the 2003 version
o Able to create and save document as MS Office 2003 version
e Export your document to PDF (feature not available in MS Office)

e No grammar checking (only spell check)
o Nosmart tags
e Noresearch task pane

The file size is around 127 MB. You can download it for free or stop by my office with your flash drive. | can copy the
file toit.

Download: http://www.openoffice.org/

Once you have the program installed on your person computer, customized the way OpenOffice saves your file format.
Change it to MS Office format so you can open the file in any of the CSULB computer labs.

Attached to this e-mail are instructions on how to install and change the default format of OpenOffice.

Please let me know if there are questions.

Tuan (Tom) Tran

Jensen SAS Computer Laboratory, FO5-116
College of Natural Sciences and Mathematics
California State University, Long Beach

Tel: (562) 985-5308 Fax: (562) 985-2315

Screen Capture Sample of OpenOffice v2.4.1 Writer similar to Microsoft Word
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Jensen SAS Computer Lab — Install instructions for OpenOffice v 2.4.1

— The file size is about 127 MB. Double click on the file to start the install. It will first
i extract the file into another folder before it begins to install.

_. - Openlffice.org 2.4 Installation Preparation

| Open(ffice.org 2.4 Installation Preparation
Select Folder

folder in Fes. — .
Select the which to save the unpacked 0 folceﬂ'g 2.4

Thank you for downloading
OpenOffice.org 2.4.

Thes OperdOffice.org 2.4 instalation files vl be unpacked and saved in the folder shown
below, I you would lke to save OpenOffice.org bo a different Folder, cick Browsa' to select

———
Thee irestalation files mist be unpacked and copesd to your
OpenOfficeor 2.4 hard disk in preparation for the rstalation. Aftar that, the another folder.
OpenOffice. org instalation will start sutomaticaly,
Chek Neat” bo continue,

omm
R o

Z Space requred: 131, 3MB
Space avalsble: 8.7GB

[ ctock [ vresck ] [ concet ]

i OpenOffice.org 2.4 - Installation Wizard [%] | /5 OpenOffice.org 2.4 - Installation Wizard

Welcome to the Installation Wizard for License Agreement i
OpenOffice.org 2.4 Please read the following bcerrse agreement carefuly, OpenOfficeon

The Installation Wizard vall install OpenOffice. org 2.4 on your { icense ~
compuber, To contiraee, cick Next,

This product 18 made avalable subject to the terms of GHTU Lesser General
Public License Version 2.1. A copy of the LGPL bcense can be found at
<hittpfurwrwr opencffice erglicense hitrnl>

Busld contmibuted in collaboration with the community by Sun
r-hu;-.»slmm, h:l:lr-umdtsJ son by Thard Party Code. Additional copynght notices and bicense terms
hitp:jvweve.openaffice. crgfwelcame credts htiml applcable to portions of the Software are set forth m the e

@Imﬂnmmsnl}nlmmew
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Jensen SAS Computer Lab — Install instructions for OpenOffice v 2.4.1

If you don’t have MS Office installed on your computer, check the boxes to “Set OpenOffice.org to be
the default application for these file types.”

1] OpenOffice.org 2.4 - Installation Wizard
File Type

1 OpenDffice.org 2.4 - Installation Wizard

Customer Infarmation

Set Openffice.on to ba the defauk apphcation For thess file types. ﬂ');ﬂl‘fice Please enter your informstion. OF—Er-ermug
CpenOffice.crg 2.4 can be et ¢ the defaulk appleation ta opén the following file types, LT
This means, for instance, that ¥ you double cick on ane of these files, OpenCifice.org 2.4 M 01
will e i, oot the progam that opens & now.
Crganzation:

[ Micresaft word Documents |

[ Microscft Exced Spresdshests

[] Micresoit PowerPoint Pressntations irestsl this appbeation For:

(%) fuvpone who uses this computer (all users)
TF you are just trying out OpenOffice.org 2.4, you probably don't wank this to happen, so
leave the boxes unchecked. () Ony For me (¥M_01)

[ <bok [ met> | [ cocad | [ <ok I; Mext> | [ concel |

[, OpenOffice.org 2.4 - Installation Wizard

5 OpenQffice.org 2.4 - Installation Wizard

Setup Type — Ready to Install the Program —_—
— —
Chooss the setup bype that best cuts your needs. OpenOfficesr The wizard is ready to begin installation. OpenOfficesy
Please selact & setup type. Chick, Install to bagin the installation.
TF you mant bo review or change any of your installation settings, dick Badk. Click Cancel to
(<) Complete il the wizard.

L i Al program Features will be installed, (Requires the most disk
=) space.)

Ocm

A Choose which program featunes you want installed and where they
=] will be installed. Recommended for advanced users,
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